
 
 

 
 

EasyChair Instructions 

 

Access the EasyChair Log in Page:  
 
https://easychair.org/account/signin.c
gi?key=30597847.28EPheSUC2kjDvua 
 

 

Step 1: Enter text in text field 

 

Step 2: Enter First and Last Name and 
email address then select “Continue” 

https://easychair.org/account/signin.cgi?key=30597847.28EPheSUC2kjDvua
https://easychair.org/account/signin.cgi?key=30597847.28EPheSUC2kjDvua


 
 

 

Sample 

 

You should see this page “Account 
Application Received” 

 

Email Confirmation: Click on link in 
EasyChair email confirmation 



 
 

 

Last Step: Create an EasyChair Account 
and complete all the required fields: 

User Name 
First Name 
Last Name 
Company/Org 
Web site 
Phone 
Address 1 
Address 2 
City 
Post Code 
State  
Country 
Password 
Retype Password 

 

 

You should see this page “Account 
Created” and “click here” to access 
EasyChair 

 

You should see your account author 
page that looks like this 



 
 

 

To submit a paper, select “New 
Submission” 

 

The next step is to accept the 
“EasyChair Terms of Service”   

 

You should see “Thank you! You can 
now continue to use Easy Chair” 

 

To continue to submit a paper select 
“New Submissions”  



 
 

 

You will see the “New Submission for 
IC2S2” page 
 
Requirements: 
The submission should include a list of 
authors and their affiliations, with a 
minimum of one designated 
corresponding author, a title, an 
abstract summary paragraph, a list of 
5 keywords, and an extended abstract 
with at least one figure formatted as a 
PDF file no larger than 20M.  
 
 
1) Input Author Information: 
For each of the authors please fill out 
the form below. Some items on the 
form are explained here: 
▪ Email address will only be used for 

communication with the authors. It will 
not appear in public Web pages of this 
conference. The email address can be 
omitted for authors who are not 
corresponding. These authors will also 
have no access to the submission page. 

▪ Web site can be used on the conference 
Web pages, for example, for making the 
program. It should be a Web site of the 
author, not the Web site of her or his 
organization. 

▪ Each author marked as a corresponding 
author will receive email messages from 
the system about this submission. There 
must be at least one corresponding 
author. 

 
 



 
 

 

2) Upload Abstract 
a. Enter Title in “Title (*):” field   
b. Paste Abstract Summary 

Paragraph in “Abstract (*)” field. 
c. Enter 5 Keywords in “Keywords 

(*)” field. 
d. Upload your Extended Abstract. 

Upload one document no longer 
than 3 pages in PDF format with 
a .pdf file extension and a 
maximum file size of 20M. 

 
 
 

 

 

Please email 

nico@northwestern.edu if 

you have any questions 

 

mailto:nico@northwestern.edu

