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PTMBA Program
Chicago Course Request

Please review the following information before completing and submitting this form to the Kellogg Registrar: 

Full Time (FT) MBA students who wish to attend a course being offered by the Part Time (PT) MBA program on the Chicago Campus must submit a request to the FT Kellogg Registrar. This form cannot be used for courses with a section number of 31. Submitting a completed Chicago Campus Request does not guarantee that a FT student will be given a seat in a PT course. Requests cannot be fulfilled prior to PT registration closing for the desired term (this is usually occurs after FTMBA students conclude bidding). 

Once PT registration has closed, requests are processed on a first-come, first-serve basis. Students receive an e-mail if there is a seat available for them in their desired courses and must reply to the e-mail within 2 business days to confirm enrollment. If no reply is received within that timeframe, the student will lose that seat and it will be offered to the next student who submitted a request for the course. 

PTMBA courses are taught at Wieboldt Hall, 340 E Superior Street, on the downtown campus. It is important to note that FT students who have class until 5pm will not be able to use the Intercampus Shuttle to attend Chicago Campus courses due to PTMBA courses starting at 6pm. Professors on the Chicago Campus are very strict regarding students arriving late to class. Also, please remember that for courses that require group work, PT student schedules will be very different from FT student schedules and groups usually meet weeknights downtown. 

Important - Incomplete forms will not be accepted by the Office of Registration & Records. It is strongly recommended that students bid for their courses as if they have not submitted a Chicago Campus Request. This is to ensure a student maintains FT status in the case when a seat does not become available. If a student wishes to request seats in multiple PTMBA courses, they will need to submit a form for each request. 

Quarter: 


Year: 20

Student ID# (not NetID): 



Surname: 





First Name: 






Requested Course(s)
(You may use a single form for more than one PTMBA request.  Simply Copy/Paste the fields below and provide the information for each course in which you are interested.)
Course ID: 



Section #: 7

Course Title: 












Professor: 








If you have questions about this form, please email Kellogg-Registrar@kellogg.northwestern.edu
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