Frequently Asked Sponsorship Questions
· Who is my Corporate Relations Contact?
· What student clubs are approved for potential corporate sponsorship? 

· What activities and events are eligible for corporate sponsorship? 

· What do I need to do before I contact a potential sponsor? 
· When should I begin contacting potential sponsors?  Is there a point after which I may not reach out to new potential sponsors?
· Who are good sponsorship contacts? 

· What is a gift in-kind? 

· Do I need to report corporate sponsorship to anyone? 

· Who should the checks be made out to? Sent to?
· Can companies donate money electronically or with a credit card? 

· How do I raise money for a club that does not qualify for corporate sponsorship? 

· How do I fundraise for a TG? 

· What are other ways a company can get involved? 
Who is my Corporate Relations Contact?

Please see the corporate involvement resources website at http://www.kellogg.northwestern.edu/corporate/connections/clubs.htm
What student clubs are approved for potential corporate sponsorship?

Corporate sponsorship is reserved for clubs of an academic or cultural nature.  Corporate sponsorship comprises of both monetary contributions and in-kind gifts, which includes product donations and handouts that help fund the bottom line of an event budget.

Non-academic clubs or activities of a purely social nature are not permitted to solicit companies for sponsorship.  Non-academic clubs include all sports related clubs (i.e. Soccer Club, Ski Club) and social clubs (i.e. Cork & Screw). 
Clubs that are permitted to solicit corporate sponsorship for their activities are listed on the corporate involvement website: http://www.kellogg.northwestern.edu/corporate/connections/clubs.htm
What activities and events are eligible for corporate sponsorship?

Corporate sponsorship can be raised for events and activities that benefit the entire Kellogg community, provide an academic and intellectual gain, or share a cultural experience that enhances the overall education.  
Career Fairs – All Career Fair’s must be approved by the Career Management Center (CMC) before being eligible for corporate participation.
Case Competitions – A corporation can host, not sponsor, a case competition.  This means that no money can exchange hands between the Kellogg School and the hosting corporation.  All monies paid by the corporation for hosting the competition (prize money, food, room rental fees, etc), must be paid directly to the vendor from the corporation.
Additionally, because Case Competition’s benefit very few students, no sponsorship money can be raised to support a team’s entrance fee, traveling expences, etc, to another school or company’s case competition.   

Treks – A corporation can host, not sponsor, a trek.  No sponsorship money can be raised to support an activity that removes students from their required academic classes.   
What do I need to do before I contact a potential sponsor?

The Assistant Director of Corporate Relations approves all student solicitations.  Please review Corporate Sponsorship Guidelines at: 
http://www.kellogg.northwestern.edu/student/ksa/leadership/corporatesponsres.htm  
This will provide you with all the information necessary to begin formulating your sponsorship solicitation plan.  After reviewing the guidelines, please contact your designated Assistant Director of Corporate Relations.  You will need to submit your proposed calendar of club events, event budget, list of companies and contacts that you are interested in contacting, and detailed solicitation plan and letters for approval. 
When should I begin contacting potential sponsors?
Approximately 3-4 months before the date of the event.
Please note that Kellogg has a six week policy that relates to soliciting new sponsors for an event.  You may not solicit new potential sponsors less than six weeks before the date of the event.

Who are good sponsorship contacts?

It is important to get together with everyone in your activity/club’s organizing team to come up with potential contacts. We suggest utilizing previous business contacts/co-workers/employers, internship contacts, recruiters, Kellogg alumni and past organizers of your activity.  Please make sure that your proposed sponsors are a logical fit to sponsor your club. 

What is a gift in-kind?

In-kind gifts are defined as donations or awards of company property, goods, or services which are not cash. This includes tangible items such as books or software and intangible items such as plane fare or lodging costs. Kellogg gives corporations tax credit for their in-kind gifts. For a gift to be considered in-kind, it must fund the bottom line of the event budget, as well as be previously approved by Corporate Relations. 
Do I need to report corporate sponsorship to anyone?

After your solicitation plan is approved, please inform the appropriate Assistant Director of Corporate Relations of all responses (positive/negative). Using a solicitation record to track your solicitation plan is recommended. 
For the donation to be acknowledged by the University as a gift, and for the company to receive proper tax information, the check must be deposited by the Development and Alumni Relations Office. The check is deposited into a University Gift Account and then transferred to the club’s SOFO account. 
Who should the checks be made out to? Sent to?
All checks should be made out to: Kellogg School of Management.  All checks should be sent to your Corporate Relations Contact at the address below:
Jennifer Johnson
Office of Development

Kellogg School of Management

2001 Sheridan Rd.

Evanston, IL 60208-2001
Can companies donate money electronically or with a credit card?
We prefer if they pay by check, but yes we do accept credit card payments and electronic transfers.  
How do I raise money for a club that does not qualify for corporate sponsorship?

Kellogg Thank-a-Thons are an excellent source of fundraising, especially for clubs that cannot solicit for corporate support.  Thank-a-Thons are held in three-hour time blocks to raise vital club funds by talking with Kellogg alumni and thanking them for their contribution to the school. 
Who?
• Any club at Kellogg can participate in the Thank-a-thon program. 
• However, a minimum of 6 students is required (see “Requirements” below).

What?
• Thank-a-thon participants call Kellogg alumni and talk to them about the latest campus news while thanking them for their support to the Kellogg Annual Fund.
• A member of the Kellogg development office staff all thank-a-thons. He/she will guide your club on a basic structure of a call and will be available to answer questions.

When?
• Thank-a-thons typically take place in November and February.
• Clubs can arrange a thank-a-thon on any weekday during these months.
• Calls are made on weekday evenings from 6:00 pm until 9:00 pm.

Where?
• Thank-a-thons are conveniently located in room #2201 in the Jacobs Center.

Why?
• Thank-a-thons are a simple and time-efficient way to raise funds for your club.
• In addition, they are a great way to connect with Kellogg alumni and to see how alumni support the future of the Kellogg School.

Fundraising Amounts
• Depending the number of callers staffing the thank-a-thon, your club can earn between $450-$700. 
• Your club will be paid $25 per caller per hour. 

Requirements
• You must have at least 6 callers for the full 3 hours; you may have a maximum of 8 callers. 
• If you have 7 callers for the full 3 hours, your club will receive a $100 bonus. Funds will be deposited directly into your SOFO account 4-6 weeks after the event.

For more information or to schedule your club’s thank-a-thon, please contact 
Natalie Harris in Development at 847-467-6386.
How do I fundraise for a TG?

Although TG is a purely social function;  TG’s benefit the entire Kellogg community and qualify for a specific type of corporate solicitation. Solicitation plans for TG’s must follow different guidelines than those set for standard corporate sponsorship. The differences are highlighted below.

Companies that donate money to academic endeavors at Kellogg are considered corporate sponsors. Companies that give money to help fund a TG are considered corporate hosts.  A TG corporate host does not receive recognition by the Kellogg School. The money given by a corporate host for a TG is not considered a donation to the school, is not tax deductible and does not count toward their Kellogg Corporate Affiliate Status. This information should be clearly presented in all TG solicitation communications.

If you are interested in soliciting for a TG, please work directly with the KSA social chair and the appropriate Assistant Director of Corporate Relations. 

What are other ways a company can get involved?

Companies can get involved at Kellogg in a variety of ways and supporting Kellogg financially allows for additional company involvement with the school. 
To find out more information about the Kellogg Corporate Affiliate Program:
http://kellogg.northwestern.edu/corporate/contribute/index.htm
