Corporate Sponsorship Guidelines

As a non-profit educational institution, the Kellogg School of Management allows student-run clubs to pursue corporate sponsorship, following strict corporate development policies. The Kellogg School provides a full-time staff member in the Corporate Relations Department, the Assistant Director or Corporate Relations, to advise and support student clubs and conferences with their sponsorship needs. This individual serves as a liaison between the companies and the Kellogg students and is knowledgeable on Kellogg’s complex relationships and history with corporate partners. The Assistant Director of Corporate Relations approves all corporate solicitation plans for student-run events and activities.

Corporate sponsorship solicitation is reserved for clubs of an academic or cultural nature, for activities or events that benefit the entire Kellogg community, provide an academic and intellectual gain, or share a cultural experience that enhances the overall education. Corporate sponsorship comprises of both monetary contributions and in-kind gifts, which includes product donations and handouts.

Non-academic clubs or activities of a purely social nature will not be permitted to actively solicit companies for sponsorship.  Examples of non-academic clubs include all sports related clubs (i.e. Soccer Club, Ski Club).  Examples of events that do not qualify for corporate sponsorship are club social events (i.e. club barbeques, cubs games).

Clubs that are permitted to solicit corporate sponsorship for their activities are listed on the corporate involvement website: http://www.kellogg.northwestern.edu/corporate/connections/clubs.htm.
The Menu of Options for Corporate Involvement in Student Activities lists club activities and events that are approved to obtain corporate participation:

http://www.kellogg.northwestern.edu/corporate/connections/MenuOfOptions.pdf
If you have any questions as to whether or not an activity qualifies for corporate sponsorship solicitation, please contact the Assistant Director of Corporate Relations, Jennifer Johnson, who coordinates corporate involvement in student clubs and conferences. 

Jennifer Johnson
Assistant Director of Corporate Relations

jennifer-johnson@kellogg.northwestern.edu
847-467-1301
If your club intends to solicit donations from corporate sponsors, you must contact Jennifer Johnson in advance of your fundraising activities.  You are required to submit your event budget and a list of companies you would like to solicit with contact names (if known).  You also must submit a list of all pledges you receive subsequently.  Included on this list must be: 

· Company Name 

· Contact 

· Title 

· Address, City, State, Zip 

· Phone number and email 

· Pledged Donation $ 
All Corporate Donation checks must be made payable to the Kellogg School of Management and sent to:

Jennifer Johnson
Malissa Burke
Kellogg School of Management

Development Office

2001 Sheridan Rd.

Evanston, IL 60208-2001

When a Club Treasurer or any member of the club receives a corporate donation check, they must hand deliver the check to the Kellogg Development office, 2nd floor of the Jacobs Center. The preferable individual to hand the check to is the Assistant Director of Corporate Relations, Jennifer Johnson. The only way a donation will be acknowledged by the University as a gift, and for the company to receive proper tax information, is if the check is deposited by Development.  The check is deposited into a University Gift Account and then transferred to the club’s SOFO account.  Please note that the official transaction can take up to eight weeks to be posted in your SOFO account.  However, the money can be spent within one week of Development’s receipt of the check.
