Budget Request Package


To be submitted by email or hard copy to Kelly Vergamini (kvergamini2003) by May 31st 2002.

Club/contract information. 

	Club Name
	

	Club ‘mission’ 
	

	No. of active members
	

	No. of listserv members
	


Planned events. A list of activities planned for the next school year. No more than one similar event should be scheduled each quarter. You should look at the rules for GMA funding when planning these.  Clubs should coordinate activities with other clubs to attract a broad audience and to conserve resources and avoid duplicated efforts (e.g. Public/Non-Profit and Market Clubs co-sponsor speaker on marketing the arts).

	Event
	Quarter
	Description
	Attd

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Budget request. This form should detail the club's expenses for each event in the next school year. Revenues should be classified as coming from the GMA, from corporate sponsors, or from other sources. Sources other than GMA funding should be specified. Expenses should include administrative expenses. 

	Event
	GMA
	Sponsor
	Other
	Total

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL
	
	
	
	


Statement of no outside accounts. All student organizations must manage all of their finances through the Student Organization Finance Office (SOFO). Northwestern University requires that each club submit a form verifying that the club does not have any outside bank accounts. No club will receive GMA funding without submitting such a statement. Fraudulently signing and submitting the statement while maintaining an outside bank account will be considered a violation of the Kellogg School Honor Code and dealt with accordingly.

Contact either Helena Cook or Deborah Garcia for help.  This form will also be sent out electronically.


