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Part Time Program (Chicago Campus)

Course Request Form
This form is used by Full Time Program students to request seats in the Part Time Chicago Campus courses.  Part Time Program Classes meet in Wieboldt Hall, 340 E. Superior Street (just east of NU Medical School), Chicago, IL  60611

Please complete the form and submit to the Evanston campus Registration & Records office in Student Affairs.  We will work with the Chicago campus Registrar, and notify you via email ONLY IF A SEAT IS AVAILABLE.  
Because Part Time students have priority in these classes, we will not have answers to these requests until after the Part Time student web registration has ended (this usually takes place after Bidding Round 1).  If a class usually closes on the Evanston campus, it is likely to close on the Chicago campus as well – please bid for your Evanston classes as if you were not getting a spot in Chicago, so that you will be covered in the event that a spot is not open.
Please NOTE that if you are taking a class in Evanston that ends at 5:00, you will not be able to use the Intercampus Shuttle to take a Chicago class on the same evening - Chicago classes start at 6:00 PM, and professors are strict about on-time attendance.
Also NOTE that for classes requiring group work, you will be working with Part Time students who have very different schedules from Full Time students.  Groups will most likely meet in the evenings in Chicago.  Please consider these classes only if you are available 

Course registration requested for:  Quarter  ____________

Year  20______
Last Name




 First Name





Phone___________________________________Email______________________________________
Student ID (REQUIRED)_______________________________

Request for Part Time Program evening courses:

Dept.
Course No.     Title





Section
    Prof
_____
_________    ______________________________________
_______
    ______________

Reason for Request:

If you have any questions about the use of this form, please email kellogg-registrar@kellogg.northwestern.edu
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