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Create Expense Report
Expense Report Entry

Vicky Lynn Pickett User Defaults Report ID: MEXT EmpliD: 1006057
*Description: |F‘1"E Mod demao | Comment:
*Business Purpose:; | Collabarative Meeting v|

Default Location: | Q
Accounting Defaults Apply Cash Advance(s) More Options: | w | GO
Details Customize | Find | ° i First =1 1-4 of 4 LTI Last
Location Merchant AirfHotel *Currency
*Expense Date | *Amount Spent | *Currency
O  Domestic Dinner v | [0711012010 ) | 47.01 [UsD @ | Cash v/ NU Expe v | ER| =
| v
| 2
| v

Copy Selected | Delete Selected | |NewExnense v| Addl ChecthrErrnrsl
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By: View Comments

* General Information

*Description: |F‘1"E Mod demo | Comment:

*Business Purpose: | Collaborative Meeting V|

Status: Fending Reference; I:I

Default Location: | Q, Last Updated: 07/20/2010 By: VPICKETT

Post State: ot Spplied Accounting Date field

“Accountirig Bate: G( is available for

*Accounting Template: Imcl editing.

Accounting Defaults Apply Cash Advance(s) V| GO

‘ ] Receipts Received

First L | Last

1of1

Details

= | ]

Check Far Errars |

Copy Selected | Celete Selected | |New Expense V|

Employee Expenses: 4701 UsD Due Employee: 47.01 UsD

Hon-Reimbursable Expenses: 0.00 UsD 0.00 UsD

Prepaid Expenses: 00 pudge e artter Acco g Date

Employee Credits: orre o ACCO s Date field

Vendor Credits: =

Cash Advances Applied: DE 5raycd out and Can o DE dNgel

Check Budget Budget = OEHEDE olie Update Totals

- piovedad
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Voucher Entry

Voucher 1D 00285070 Entered By: VPICKETT  PickettVicky Lynn
Voucher Style:  Regular Voucher Email ID: peoplesoft@peoplesoft.com Accounting Date
Budget Status Mot Chicd Approval Status:  Pending field is available
Post Status: Unposted *Accounting Date: |07/20/2010 il for editing while

* Header two fiscal years

*Invoice Number: |1?UU3 PayTerms: ooo 0 Days are open
Invoice Date: |D?H 0/2010 [ Scheduled Date:  07/20/2010

*Vendor:; |1BQ[J MAPLE-0 & Advanced Vendar Search *Handling Code: RE |Q

Vendor ID: 0000024047 *Voucher Type: |Dire::1 Fayment Request w

*Address: | 1C, 1890 MAFLE LLC Online Voucher Policies
Financial Policies and Procedures

GO MAI HIFFMAM MMNGT LLC

1033 UNIVERSITY PLACE STE 375
EVAMSTOM, IL 60201

USA

Purchasing Poli

ASRSP Online Voucher Policy (pdf)

First L | Last

Find | Wiew All 1 of 1

Elhﬂachmem Attach =i

* Comments

LT'

Once Budget Check has
been completed, the

PMaceana o Vandori 700 Pavumant Inetriction for A DR2EAY
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Fiscal Year/Budget Period
Select a Fiscal Year/Budget Period.

* [
> | Fiscal Year j

Accounting Period
Select an Accounting Period.

z Accounting Period j

Department Prompt
Use the radio buttons to select one or more departments from a tree or by ID/description.

* ¥ Tree (As of Today)
(" Tree 2010 After 9/1/10, the default tree
(" Department Search & Select will be the FY11 tree. If there
" Department Search & Select 2010 have been no changes i your
Department Tree Node dept. structure across the

Select one or more Department Tree Node fiscal years, you needn’t select

the FY10 tree to obtain FY10

[T == Al Departments

reports.

Fund
Select one or more Funds.

000 - To be Eliminated in Consolidat :I
010 - Investment Pools

011 - Long Term Balanced Pool

012 - Short Term Money Market Pool

013 - Debt Service Pool

014 - Income Distribution Clearing

020 - Rubicon Insurance

021 - NMFF Med Malpractice

022 - MU Med Malpractice

023 - NU General Liability |

Select all Deselect &ll

Pro; Status
Use the radio buttons to filter projects based on status.

Al Projects
% Active Projects Only
™ Inactive Projects Only

Project

Search by entering all or part of a Project ID or its descri

Tip: Only the first 300 results can be displayed. Enter more
below and search again to reduce the number of search re:
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