PeopleSoft Supply Chain FMS801 & FMS803 Shopping Cart Naming Conventions 07/03/2008 © 2008 Northwestern University FMS801 & FMS803 1 Shopping Cart Naming Conventions 

Below are suggested guidelines for naming shopping carts in iBuyNU. Schools/departments may modify these guidelines as necessary to support their business practices. 

· Use your department Prifix, first initial, last name, and date (MM-DD-YY) cart was created: KAD amunoz 03-07-08 
· If you create more than one cart in a day, use your department Prifix first initial, last name, date cart was created, and another unique identifier such as number or letter. 

	For example, if using numbers: 

Cart #2 of the day would be: KAD amunoz  03-07-08 1 
Cart #3 of the day would be: KAD amunoz 03-07-08 2 
Cart #4 of the day would be: KAD amunoz 03-07-08 3 

	For example, if using letters: 

Cart #2 of the day would be: KAD amunoz 03-07-08 A 
Cart #3 of the day would be: KAD amunoz 03-07-08 B 
Cart #4 of the day would be: KAD amunoz 03-07-08 C 



The above examples should be the basic naming convention for shopping from several different suppliers and adding to one cart. Other possible ways to name a cart are add item description to cart name (if one item is in the cart), add vendor name (if ordering from one supplier), add lab / person / department you are ordering for, etc. 

For example: 

Cart name with item description: KAD amunoz 03-07-08 computer 
Cart name with vendor: KAD amunoz 03-07-08 CDW 
Cart name with lab: KAD amunoz 03-07-08 MacIver 
Cart name with person ordering for: KAD amunoz 03-07-08 Konrad 
Cart name with department ordering for: KAD amunoz 03-07-08 purchasing 
IMPORTANT NOTE 
When a cart is assigned to a Requester, the cart name is transferred to PeopleSoft as the requisition name. 
It is recommended that Shoppers & Requesters within the same department use the same naming conventions. 
Additional Resources 
Purchasing University Services http://www.northwestern.edu/uservices/purchasing • 847-491-8120 • email purchasing@northwestern.edu
	DEPARTMENT/CENTER NAME
	CODE
	DEPARTMENT/CENTER NAME
	CODE

	ACCOUNTING INFORMATION & MANAGEMENT (AIM)
	KAC
	MANAGEMENT & STRATEGY (MS)
	KMS

	ACCOUNTING RESEARCH CENTER (AIS)
	KAR
	MANAGEMENT & ORGANIZATIONS (MORS)
	KOB

	ADMINISTRATION
	KAD
	MANAGERS PROGRAM (TMP)
	KMP

	ADMISSIONS & FINANCIAL AID
	KAF
	MARKETING (MKT)
	KMK

	ALLEN CENTER OPERATIONS
	KOP
	PUBLIC RELATIONS/PUBLICATIONS/COMMUNICATIONS
	KER

	ALUMNI RELATIONS
	KAL
	REAL ESTATE RESEARCH CENTER (FIN)
	KRE

	CAREER MANAGEMENT (CMC)
	KPC
	SOCIAL ENTERPRISE (PNP)
	KPM

	CENTER FOR BIOTECHNOLOGY
	KHS
	STRATEGIC DECISION MAKING CENTER (MEDS)
	KSD

	CENTER FOR EXECUTIVE WOMEN
	KOB 
	STUDENT AFFAIRS
	KSA

	CENTER FOR FAMILY ENTERPRISES
	KMD
	ZELL CENTER
	KFN

	DEVELOPMENT
	KDV
	MATH  CENTER
	MCT

	DISPUTE RESOLUTION RESEARCH CENTER (MORS)
	KDR
	PUBLIC NON-PROFIT
	KPM

	E-COMMERCE CENTER
	KAD
	
	

	EXECUTIVE MASTERS PROGRAM (EMP)
	KEX
	
	

	EXECUTIVE PROGRAMS 
	KEP
	
	

	FORD CENTER
	KOB
	
	

	GLOBAL ISSUES IN MANAGEMENT
	KAD
	
	

	FINANCE
	KFN
	
	

	HEALTH INDUSTRY MANAGEMENT (HIMT)
	KHS
	
	

	HEIZER CENTER FOR ENTREPRENEURSHIP
	KMD
	
	


