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Northwestern University
 

Office of the Controller

Financial Systems


Key Dates for Closing CUFS and Preparing for NUFinancials
Project Café Cutover Calendar
	October – November 
	Review and monitor ALL accounts for November close in CUFS.  Send invoices for goods and services to AP.  Review daily invoice report (FM324) and enter receiver (RC) documents.  Close unnecessary open encumbrances. Attend Project Café training classes.  Prepare to use NUFinancials chart strings instead of CUFS account numbers.

	Thursday  Oct 30
	The Project Café Chart of Accounts Gateway is updated to include chartstring mapping activities through 10/20.  http://www.cafe.northwestern.edu/coa/

	Friday  Oct 31
	Application deadline for Procurement Card requests in order to have cards active and required training completed before 12/1.  http://www.northwestern.edu/accounting-services/menu3.html

	Friday  Nov 7

	Begin running the Open Encumbrance Report (FM170) on a weekly basis.

	
	Begin granting CUFS view only access to new Financial Systems users.  Recommend CAFÉ training to prepare for NUFinancials go-live.

	Thursday  Nov 13
	The Project Café Chart of Accounts Gateway is updated. http://www.cafe.northwestern.edu/coa/

	Friday  Nov 14
	Budget Office receives last requests for new accounts and budget changes to be processed in CUFS.

	
	OSR and ASRSP receives last requests for new accounts, budget changes, and closed accounts to be processed in CUFS.

	Monday  Nov 17
	Budget Office receives last Transfer Vouchers and Journal Vouchers for processing in CUFS.  (They will be forwarded to Accounting before Monday, 11/24)

	Wednesday  Nov 19
	ASRSP receives last T&Es, Invoices, RACs, Adjustments, and Payroll journals for processing in CUFS.  (They will be forwarded to AP, Accounting or Payroll before Monday, 11/24.)

	Thursday  Nov 20
	Final CUFS Vendor Table requests (only for PDs to be processed in CUFS) received.  

	
	Last day for Payroll & Deployment to enter HR journals until 12/9. 

	Friday  Nov 21
	Biweekly Paydate.

	
	AP receives final T&Es for November travel, Non-travel Reimbursements, Vendor Invoices, and Check Requests.

	
	Today Only.  Update Procard allocations using CUFS accounts for transactions posted from 11/9 through 11/20.  Do not change allocations after today, until 12/3.

	
	Process final Vendor Table and Budget transactions in CUFS.

	
	Evening: Begin interfacing and conversion of chartfields, employee, vendor, sponsor, grant award, budget, budget carry forwards and historical actuals balances into NUFinancials.

	
	Freeze budget tables in CUFS (all accounts.)  Objects can only be opened for $0.00.

	
	Freeze Vendor Table processing in CUFS.

	Monday  Nov 24
	Last day for reimbursements to be processed in CUFS.  

Note: Reimbursements for employees on CUFS PDs  will not be converted to NUFinancials.  Any reimbursements not paid in CUFS will need to be manually entered into the NUFinancials expenses module beginning 12/8.

	
	Paper IVs, JVs, RACs (non-grant, or approved by ASRSP) received by noon in Accounting Services.

Note:  After this date, these actuals transactions should be submitted as correction journals and sales journals through the NUPortal beginning 12/8.

	
	Electronic IVs & JVs (eIV-JV program) received by noon in Accounting Services. 
 Note:  After this date, spreadsheet transactions should be submitted using the new NUFinancials journal spreadsheet beginning 12/8; contact Accounting Services to register.

	
	Transfer Vouchers already approved by Budget Office received by noon in Accounting Services.  
Note:  After this date, these actuals transactions should be submitted as transfer journals through the NUPortal beginning 12/8. 

	
	Settlement of cash and check advances and reimbursement of petty cash in CUFS to be completed by this date. 

	
	Facilities Management Job Cost Processing runs in CUFS.

	
	Final interface between the CUFS and Student Accounts.

	
	Nov 26 Monthly Paydate files sent to CUFS for overnight processing.

	
	The Project Café Chart of Accounts Gateway is updated.  http://www.cafe.northwestern.edu/coa/

	Tuesday  Nov 25
	Last day for cash to be credited to your account in CUFS.  Deposits must be received by 4pm in the Bursar’s Office for processing in CUFS.  After this date, deposits will continue to be accepted using NUFinancials chart strings with special cutover deposit forms.
 http://www.northwestern.edu/bursar/Forms/PaperCRT.pdf

	
	Last day for departments to create and approve PDs in CUFS

	Wednesday  Nov 26
	Monthly Paydate.

	
	CUFS to NUFinancials conversion continues.  CUFS will not be available after 12:00 noon.  All CUFS access will be converted to View Only, to be available Saturday 11/29.    NUFinancials is scheduled for go-live on Monday 12/8.

	
	Early Morning:  Final CUFS interface Suspense cleanup. 

	
	Late Morning: All documents in Suspense will be deleted.

	
	Noon:  Begin the November accounting period close process in CUFS.

	
	Afternoon:  CUFS is down for November close and conversion to NUFinancials.

	
	Begin interfacing and conversion of ledger balances, purchase orders (excluding reimbursements), grants billing history, and accounts receivable into NUFinancials.

	Thursday  Nov 27


	Thanksgiving Day

	Saturday  Nov 29
	CUFS available in read-only mode to central and end users.

	Monday  Dec 1
	November budget statements distributed.

	
	Backup documentation for transactions not entered into CUFS will begin to be returned to departments for reprocessing in NUFinancials on 12/8.

	
	AP will return unprocessed employee reimbursement documentation to departments for reprocessing in NUFinancials on 12/8.  

Note:  CUFS PD transactions with employee vendor codes will not be converted to NUFinancials.

	
	AP will not return unprocessed vendor invoices if the associated PD was approved and accepted in CUFS. 

Note:  Accepted CUFS PD transactions with vendor code s starting with V or I will convert to NUFinancials. 

	
	Begin using NUFinancials chart strings to purchase products or services, including travel, through University Services. 

	Wednesday  Dec 3


	Begin Procard allocation updates using NUFinancials chart strings on transactions posted from 11/21 to date. Upload to NUFinancials will occur on 12/15.

	Friday  Dec 5
	Biweekly Paydate.  HR Interface will be processed to NUFinancials for 12/8 go-live.

	Monday  Dec 8
	Go-Live for new Chart-of-Accounts (COA), General Ledger, Cashiering, AR, Expenses, Accounts Payable, Commitment Control, and eProcurement in PeopleSoft Financials.



	
	iBuyNU catalogs available for December FY09 purchases.

	
	Facilities Management Go-Live for FAMIS service requests for all users. 
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