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STAFF MEETING

        Wednesday, October 19, 2011
Jacobs, G03
10:00 a.m. to 11:30 a.m.


Agenda

Part I – DA Discussion

News from departments and centers.
Part II- KIS- Computer Inventory Changes

Zach McHenry- Manager, KIS FaStCats

· Walkthrough of the new inventory system and how DAs can make changes to their entries

· Background of the KIS audit from NU risk management and their suggestions

· Plans for further collaboration between KIS and DAs 

· Needs for periodic physical checks within departments 

Part III- Case Packets and Book Ordering

Robert Cook- NU Account Manager, Xanedu Case Packets

Charles Depondt- Norris Bookstore, Textbook Manager

· Ordering course packets, obtaining rights for contents as well as ordering books from the bookstore.

