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Agenda

m Current status update/issues
m FYO9/FY10 project updates

m Planning for year end close

m Your questions and comments
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Status update

m June is now closed; reports available

m New consolidated payroll encumbrance
and expense report lines on GL0O08

I We will develop a drill to payroll
encumbrance detail; use PED for now

m Intermittent Corporate Express web site
iIssues have been resolved

| Prior issue related to web frames also
resolved
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Status update

m New iBuyNU vendors now available
| BD Biosciences
I Millipore
| Thybony
m Coming soon!
I TIG
I Perkin ElImore
m We still recommend waiting on IE8

m FMOOS8 still unavailable
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Some upcoming changes

m Additional system edits for requisitions
requiring ORS approval (7/17)
I Account code will default and gray out
I Ship to code options will be restricted

m All expense reports will require a valid
chart string in order to save an expense
report (7/20)

m Fund 171 amount controls lifted (7/15)
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Reminder — new reports

m GLO68 - Financial Summary
(Excluding Agency and Multi-Year)

m GLO70 - Financial Summary with Project
Purpose (Excluding Agency and Multi-Year)

m Summarized financial information by chart
string with subtotals

m Run at any level of department hierarchy

m Two more reports (GL069, GLO71) coming
soon!
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FYO9/FY10 projects update

m Budget prep
I Budget prep worksheets have been
returned to Budget Office

I Program to load prep results is ready

I We are on track to load budgets in late
July/early August as planned

m Online DPR
I In development (includes workflow!)
| Ready to demo to users soon
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FYO9/FY10 projects update

m Cognos ad-hoc reporting

I Working with small user group to get input
on initial prototype

I Will give a few users access to a test
environment within next few weeks

I Release beyond pilot group in Fall

m Asset Management, InfoEd PT upgrade
projects on track
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Key Fiscal Year End Activities
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Differences — NUFinancials vs CUFS

m No 13th period in NUFinancials

m Determination of what fiscal year a
transaction posts to occurs more behind
the scenes

m Final FYO9 close occurs before FY10
period 1 close

m Endowment income posted throughout
year instead of all at year end

m Cognos reporting data refreshed nightly

&
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Clean-up (nhow - September)

What you should do now

I Review and monitor all chart strings for
FYO9 Close

I Send invoices for goods and services
received in FY0O9 to AP

I Resolve match exceptions for purchase
orders and invoices, including entering
receipts, requesting change orders for
invoices outside of tolerances, etc.
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Clean-up (nhow - September)

What you should do now

I Work with PRS to close Requisitions and
Purchase Orders where pre-encumbrances
and encumbrances need to be relieved

I Work to approve outstanding expense
reports.

o Submit requests to AP to delete any
outstanding, unapproved expense reports

NORTHWESTERN project @
UNIVERSITY




Reports to use in support of FYE

m GLOO5 - Summary Budget Status

I Summary budget-to-actuals for revenue
and expenses for a specific Fund, Dept ID,
Project

m GLOO8 - Revenue and Expense Activity
Report

I Displays all transactions affecting the
budget for a given period

I Identifies outstanding reqgs, purchase
orders, un-posted expense reports

&

NORTHWESTERN project @
UNIVERSITY




Reports to use in support of FYE

m GLO13 - Year End Performance Review
Report

I Similar to old NB46 report

m GLO68 - Financial Summary
(Excluding Agency/Multi-Year Funds)

I Summarized financial information by chart
string for a Dept/School/Unit

m GLO69 - Financial Summary
(Excluding Agency Funds)

I Similar to GLO68; includes multi-year

&
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Reports to use in support of FYE

m SC016 - Open Encumbrances Report

I Shows open encumbrances and helps users
to reconcile budgets and track PQO’s that
have not been finalized

m GM045 - Sponsored Project Budget
Statement
I Status of direct and indirect expenditures

against the total budget amount; also
project demographic data
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FYE — GL/Accounting

m September 11th - First processing of FY10
payroll encumbrances

m September 11th - Split Bi-Weekly Payroll

m September 24th - Final day for FYO9
recharge related activity to be submitted
to NUFinancials for processing/posting
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FYE — GL/Accounting

m September 25th - Final day to submit
FYO9 Spreadsheet journals to Accounting
Services for processing/posting (by 10am)

m September 28th - Final day for an FY09
Portal Actuals journal to reach Valid/Valid
status for posting

m September 28th - FY09 close of all sub-
systems
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FYE — GL/Accounting
m September 29th — FY09 Grants Close

I FY09 Grant related activity will no longer be
posted to the General Ledger after this date

m October 6th — FY09 close of General
Ledger

m October 7th - FY10 September accounting
period closes
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FYE — Budgeting

m August 1st - FY10 Budgets loaded and
available in NUFinancials

m Mid-August - Procedures for close-out of
deficit accounts begin

m August 23rd - Final day to submit an
FYO9 Budget journal via the Portal

I Any budget adjustments after this date must be
handled directly with the Budget Office
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FYE — Budgeting

m August 24th - First day to submit an FY10
Budget journal via the Portal

m September 29th - Final posting of activity
to school and departmental accounts

m September 29th-October 5th - Final
budget performance review with schools
and departments

m October 6th - Carry forward
balances/budgets rolled into FY10
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FYE - Purchasing

m August 23rd - Final day to submit an FY09
Requisition into workflow for approval

I August 26th - Final day for an FY09 req to
be approved and sourced into a PO

I All remaining FY09 reqgs will be closed
m August 24th - First day to submit an FY10
Requisition
I Goods and Services that are anticipated to
be received on or before 8/31/09 should be
ordered by 8/23/09

&
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FYE - Purchasing

m All converted purchase orders will be
closed by September 28th

m All FYO9 Blanket and One Time Service
purchase orders will be closed by
September 28th, with the exception of:

I Facilities-related Blanket/Amount Only
Purchase Orders

I Specific FY10 blankets requiring setup prior
to 8/24 due to vendor requirements

- Please contact PRS for additional details

&
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FYE - Accounts Payable

August 24th - Settlement of advances and
reimbursement of petty cash for FY09
should be complete

I After this date, Bursar will review petty
cash reimbursements to determine the
correct fiscal year

| AP will review advances after this date to
determine correct fiscal year
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FYE - Accounts Payable

m September 22nd - Final day for an FYO9
invoice to reach AP for payment in FYOO9

m Certain match exception tolerances and
rules will be relaxed leading up to the
fiscal year end to facilitate the payment of
outstanding invoices
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FYE — Expense Reimbursement

m September 1st-19th - All expense reports

created during this time will default
FYO9 date

to an

m September 19th - Final date to submit an

FYO9 expense report into workflow

m September 20th - All expense reports
created as of this date will default to an

FY10 date
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FYE — Expense Reimbursement

m Se
ex

htember 28th — Final date for an FY0O9
pense report to reach Pre-Pay Audit

ap
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proval step

FYO9 Expense Reports that have reached the
Pre-Pay Audit Approval step will be paid , even
if paperwork has not yet been received

FYO9 Expense Reports that have been
submitted into workflow, but have not yet
reached Pre-Pay Audit, will be sent back to
the Submitter for resubmission as FY10

expense reports
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FYE — Expense Reimbursement

I FY09 Expense Reports that were never
submitted into workflow will be deleted from
the system

' FY10 Expense Reports will be updated to
reflect an FY10 accounting date

m September 28th - All Travel Authorizations
that have been fully approved will be rolled
into FY10

lAny remaining Travel  Auths will be deleted
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FYE - Key Takeaways

m Perform clean-up on outstanding
requisitions, purchase order match
exceptions, expense reports NOW

m Utilize key reports to facilitate clean-up
efforts (data refreshed nightly)

m August 23rd - Final day to enter FY0S
Requisition

m August 24th - First day to enter FY10
Requisition
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FYE - Key Takeaways

m September 19th - Final day to enter FYO9
Expense Report

m September 22nd - Final day to submit an
FYOO9 invoice to AP

m September 25th - Final day to submit
spreadsheet journals (10am)

m September 28th - Final day to submit
portal journals
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FYE - Key Takeaways

m September 28th — FY09 close of all sub-

systems

m October 6th — FY09 close of General
Ledger

m October 6th - Roll of FYO9 carry forward

budgets into FY10
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Questions?
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