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. - Request
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Web based All other For payment of | Emergencies, small | To request a check

ordering from purchases repetitive services | dollar purchases for to pay for
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Northwestern University ,
Purchasing Resource Services

Policy Reminders
= \We have the same expectation that we did prior to go live

» The purchase of goods and services from outside vendors
are to be preceded by the issuance of an official Purchase
Order generated by NUFinancials

o Initiating a requisition needs to occur at the time the product or
service is ordered, not when payment is due .

o Once a requisition is fully approved and budget checked, it is sourced
into a PO and sent to the vendor in a very timely manner. This
process occurs several times throughout the day. |

= Bids will be conducted whenever possible

= Requisitions need to be detailed and correct, including Bid
Documentation and Sole Source Forms
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Fle Edit View Favorites Tools Help

= eProcurement
[ Buyer Center

1”2,,\ Prefile
B Actotints Payable
> General Ledger

- Chain
I Tree Mananear

e LB creste Requisition

U Travel and Expenses

b Commitment Control

I Set Up Financials/Supply

Go to: faverites | quick order

Browse: suppliers | categories

request. .

save this requisition.

There are no lines on this

&

Please add new lne in‘order o

Total Lines:
Total smount (USD).

‘Action Items :
- My Orders
Caris - Recently Completed (5)

| welceme to Northwestermn’s online marketplace,

vihere ycu can order from NU Preferred Vendors
quickly and easily.

We have added four new suppliers for your shopping
convenience: .

- Cell Signaling {Laboratory Supplies}

- Kimball Midwest (Fasteners)

- Columbia Pipe and Supply {Flumbing and Piping)
- MSC Industrial Supply (Tools and Maintenance
Supplies)

- Cardinal Cartridge {Recycled Toner - Replaces
Genesis)

If you have any questions or comments, please
contact Purchasing Resource Services [PRS) at:
purchasing@northwestern.sdu.

To learn more zbout PRS and Preferred venders,
visit: |
httpi/fverennorthvestern.edu’uservicas/Purchasing,
For help. dial 847-431-HELP (4357) or acress a

Shopper ar Requester training guide at
http:f/csfe.northwestern, eduftraining/materizlz.html.

‘Hosted Suppliers

]

@ BD

P -
(w&gg

Lo
g@@m«

Laboratary Supplies

Recycled Tonsr

Bhilips Bulbs &
Eallasts

Paint and Bzint
Supplizs

Columbiz - w.:._:..!n.n

3nd Riping

Laboratory Supplies | | Lzboratery Supplizs | | Leborztory Supplizs | | Laboratory Supplizs || Laboratery Supplies | | Labeorstery Supplies
-
» “BRIGHT u\i&ﬂw .\.Q% g
CARDINAL oo Oorviani 4 ! ! .meghmﬂ

Fastensrs

‘Punch-out .
LabSu pplies

[\

Laboratory
Supplies

Supplies

Laboratery
Supplies

Laboratory
Supplies

SmnAAL D
Lab Supplies for
Chemistry

HETCEN AT T AL

Laboratory
Supplies

Office/ noiuuﬁmw

Apple Computers Lenove C

coe)

W

- HP Printers

shiz
Software B
Licenses

& Corpo
A/\mxv»ﬂ.wﬁ

Office Supplies

TIG

Ve oy B P G-
Computer
Periphersls &
Tener

MRO/Facilities




e

g _@ _JEum&:cm:.:o_‘_,"_;iumnm_‘:.nm:xUmu_‘mEmou_‘&mEv_.O{mm\mpvhnhvclszZIZmzc.E__l_pmpamz._ﬁ/...mmrwvo_n._.brnbﬂbzlnﬂnz.p<ﬂmvlv€Ixmp.m2ﬂp<|mermOvv.mn_,__oawl_ i

Fle Edit

View Favorites

Help

_ £ Create Requisition

— Reports
— Ly Profile

b Travel and Expenses
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b Commitment Control -
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> Set Up Financials/Supply
Chain ,

PiIresManager. . .

There are no lines on this
request. e .
Please add new fine in orderto
ave this requisition. . ©

Total Lines:
Totalamount (USD).

[f Page ~ 20 Tools =

varie YUl LI =1 ST MU MTRITITEU Ve IUUIS
quickly and easily.

We have added four new suppliers for your shopping
convenience:

- Cell Signaling (taboratory Supplies]

- Kirnball Midwest (Fasteners)

- Columbia Pipe and Supply (Plumbking and Piping)
~ MSC Industrial Supply {Tools and Maintenance
Supplies)

- Cardinzal Cartridge (Recyded Toner - Replaces
Genesis)

If you have any questions or comments, please
contact Purchasing Resource Services (PRS) at:
purchazing@northwestern.edu.

To learn mare about PRS and Preferred Vendors,
vi: .
http of Fvapenorthwestern.edu/ ussrvites/Purchasing.

For help, dial 847-481-HELP (4357) or actess a
Shopper or Requester training guide at
hitp:/frafs.northvestern.edu/trainingf materizls.btml,
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consultant@northwestern.edu phone:

+1 (847] 491-4357




Bujpjeubis 1190 saqddng Mo;e;oqe-|| [ELELATH) (jeuwsa)xs) saoIMsg BUIAOW

- as so|ddng Mo;e.loqe'|| SUsSA9}S (jeuss)xo) soolnIeS BUINOW

N ayosoy salddng Mo;moqej' BlUYY oBeon - [sjo0H

) atodiiin sa)ddng Mo;e:oqa']' safgnoq oBeolyn - [2joH

. efowoid so)ddng /Uo;e.loqta'll WeypuApm obeoly) - [9JoH

N " ! usbeip solddng Mo;moqzﬂ' uwo ofeoIyD - |910H

pesylays| pue spieo ssauisng sqejoig puejbug moN soyddng Am;emqe-|| B|nsujuad obeolyn - [9J0H

. |9Bis]ly amjuing 9010 ABojouysa ] YNQ peieiboju| sajddng Aiojesoqe| uou9||y obeolyy - |91oH

. . 'oseojed)s aInjuing 30O uaboajiau] soyddng Mowoqeﬂ podead $3ojM9g AUsooln)
i yuomeH | anjiuing aol0 pey-olg sojddng Mo;moqeﬂ dH juawdinbg Bupuid

R o ' uojjeiodion Youp|y-ewbis soiddng Mo;moqml O{(JON %8 sauleg s)yoog

R . :sdajs Ixau nNANgr HMA sajiddng Aiojeroge] |eqo|o uess Jayoig swojshy

1o sn SUOHEIIUNWWOD BJIqON

SlIqON- 1. SUDHESIUNWWOD S[IqON

181V SUOIEJUNWILIOY ©JIqoN

AuogqAyy juled

ybug sqing 3461

OSIN SleMpleH pue s|ool - OHIN

ISSMDPIIA llequuty sloudlse - QYN

elquinjod Bujquinid - o

leqhein 183130919 - O¥IN

uesawWY YUON soljddng jeloyuep

junoulered Jejep o) Suiddiys ployssnoH

olL s|elayduad 193nduwion

Buuelen rn Buusien

shog Apueap Buusien

1 ybnoy ) Joj pooq Buysyen

N Bulisien @ ajen s,uuo) Buneyen

. a|dp|nw s[dyinw SO[OIYBA sjeryOIN Aq Buuale) Bupeyen

. sefjjtoed 8]0A23.1n0}4 Bujokoay dweg suoseos ||y Bupsien

. sajjoed Hdl 909G [eLojiuE) oAouaT si9ndwion

. - SON_IYIY yewely 901MIag [Blo)uE lleq signdwon

N ©me oyxapog soo|uag Buiuial sjddy signdwon

, $90IAI8S Ajisianlun yoeoD sng apnys sjbuelr | peaylo)s] pue spie) ssauisng

R S30JAI9G AjJIsIsniun aspdisyug a4 sng apnys LHOSOIOIN Buisusol] alemyos

. S80IAI9G AYISIBAILN sebiy saseg Alojeioge| [EINIY aInjuIng 89130
$90IAI8S AjIsIaniun a0 wooy Jiepy obeojy] EETERTS aInjiLin 890

: N $90IA1ag Ajisienun ufed a1 Aigf yuomeH ainjiin4 8O

. solddns oy |euompp\1| so0lnleg pabeurly Bbojjey sap|jioe4 AojleA xo4 soueuBlUe Joysinbunxg a4 }2fole) BuioAosy Jendwon
so||ddng qef L : soljddng qe SoNBIYIY Y)esH |ooyog soljddng wooy Buluiel]| ssjdelg sojjddng 99110

~_sedoososo|n] Juswiealy Jayep 29ljod AlisIanun uopeg pal(ly| spleng Aunosg IHS 19]]989Yy 91eM}JOS

. 1sdJeo| , . 1T 80lj0d AlisIoAlun SBJUN08g spleno) Ajlinoeg sjajjeled Buisueol] alemyos

= wawdinbg Av] uojjepodsuel | sonsjuy 324104 Aisienun wiojjun afey SIseA Juelsissy 1einal aqopy Buisusdi siemyosg

stup)| jeuoowioidf | sjewiuy ge 201104 AliSIoAlUN Awoyiun sto;gunF 1SOM-PIN (jewiajui) seojuag BUlAOW
souBUBUlep JoysinBunx3 o) saojalag Bugupd| solje|uly ‘BuisnoH ‘sanyioed usassupwg $SBOJAIBG [0)UOD) 158d ofiplyies [eujpien sobplipen Jauo] pajakoay
" s1apiaoid solaleg pauuenb-ejd| . quelwabeueyy sbeien 5Ul>|19dl! HH $82IN0S8Y PaJUBAPY s8oinIag Aielodwa | ysaJsitd 99|AI8G 88J0)
aipjuing woousse)D| (Bupepuaies ‘|lew-s) uojelogepof $99IAI9G AY)ISIOAIUN X0 20iMeg Buipua/| MOLY 29|Ieg JaBuassapy

B . . sisdog] Bupuegh sanped palily osnay obeojyof X paiys 9ojuag Buippalys
soddng 2ol aJnmjuing uitoq sajjijioey uojsuens - BulpAnayjesnjoy UlejUNo 89} B0IAI9S 1a1eAN PSIRog]|

S¥d Aq paysi|qe)sg sjuswaaiby pue s}oeluon



