INTEROFFICE MEMORANDUM

Date:

December 3, 2010
To:

Department Chairs

From:

Dennis Hareza
Re:

Faculty Recruiting Expenses
With the faculty recruiting season upon us, I wanted to ensure that everyone was aware of the policy regarding recruiting expenses. 

As in the past, the Dean’s Office will assume faculty recruiting expenses.  However, conscientious efforts to control our costs are expected from all involved.

The Dean’s office will absorb candidate transportation and room charges, with rooms to be booked at the Allen Center.  The Dean’s office will also absorb any Allen Center meal charges and up to $360 per candidate visit for dinner expenses outside of the Allen Center.  University policy limits meal expense to $65 per person, except for official faculty recruiting when the limit is extended to $90 per person.   

Finally, the Dean’s office will also fund the cost of recruiting dinners for up to eight people at the Allen Center.  This option may help a department to make a special effort to attract a candidate.  Other recruiting expenses (e.g. cocktail parties) may also be funded by the Dean provided prior approval is received from David Austin-Smith based on specific circumstances.

Please make every reasonable effort to schedule candidate visits as much in advance as possible to allow for lower air fares.

When Kellogg faculty travel for the purpose of recruiting, the Dean’s office will absorb reasonable costs for up to four faculty trips per department per academic year.  Flights should be booked sufficiently in advance to take advantage of discount air fares.

Copy:

Davis Austin-Smith


Vicki Dekker


Department Assistants



Andrea Munoz
