Kellogg School of Management

Northwestern University

Annual Conflict of Commitment Questionnaire

Your name: _____________________________________

The purpose of this questionnaire is to ascertain whether a Faculty Member’s outside compensated and non-compensated activities might potentially interfere with teaching, research, and service to Northwestern University.  Exceeding university standards for outside activities does not automatically indicate that there is a conflict of commitment, but may require approval from your department chair and/or the Dean’s Office.  

Northwestern University policy
 states that, “Compensated Professional/Commercial Activities, including outside consulting activity, should not generally exceed, on the average, one day per calendar week during that portion of the year when a Faculty Member is drawing academic year or summer salary.”  

Northwestern University policy also states “Faculty members are encouraged to engage in Non-compensated Professional Activities as long as such activities do not interfere with the Faculty Member’s teaching, research, and service responsibilities to the University.”  Non-compensated Professional Activities that might pose a conflict include:

( Service on advisory committees or evaluation panels for educational organizations or government funding agencies

( Leadership positions in professional societies

( Preparation of monographs, chapters, and editorial services for educational or professional organizations.

( Delivery of professional education outside of Northwestern University

1) 
During the past calendar year, did you spend at least one day per calendar per week during that portion of the year when you were drawing academic year or summer salary on Compensated Professional/Commercial Activities and non-compensated Professional Activities?  

Yes_____  No_____

If you answered yes to question 1, please proceed to questions 2 and 3 on the next page.  If you answered no, please proceed to question 4 on the last page.  

2)  
Did you spend more than one day per week in Compensated Professional/ Commercial Activities (including outside consulting activity) during that portion of the last fiscal year when you were drawing academic year or summer salary?   

Yes ____ No_____

If you answered yes to question 2, please list the company or other outside entity, the type of activity, and the number of days spent in the activity.  If you answered no, proceed to question 3.

	Company/Outside Entity
	Type of Activity
	#  of Days

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3)  
Did you spend more than one day per week in non-compensated Professional Activities for which you did not obtain pre-approval from your department chair?  (The following activities do not normally require approval:  Lectures and seminars at other universities and meetings of professional societies, peer review of articles and grant proposals, and membership on editorial boards.)

Yes ____ No_____

If you answered yes to question 3, please list the agency or other outside entity, the type of activity, and the number of days spent in those activities for which you did not receive prior approval from your department chair.  You need not report time spent on the following non-compensated activities:  Lectures, colloquia and seminars at other universities and meetings of professional societies, peer review of articles and grant proposals, and membership on editorial boards.

	Agency/Outside Entity
	Type of Activity
	# of Days

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4)  
Did your income from compensated professional/commercial activities exceed 20 percent of your income from Northwestern University?

Yes ____  No ____ 

If you answered yes to question 4, briefly describe the activities from which you derive most of your income (e.g., consulting, textbook royalties, etc.)  

In submitting this form, I certify that the above information is true to the best of my knowledge, and that I am in compliance with the Northwestern University Policy on Faculty Conflict of Commitment.

Signature _________________________________ 
Date_____________________
� For a complete description, please refer to the Policy on Faculty Conflict of Commitment and Conflict of Interest which may be found at � HYPERLINK "http://www.northwestern.edu/research/policies/faculty-conflict.html" ��http://www.northwestern.edu/research/policies/faculty-conflict.html�.





