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2009-2010 Faculty Activity Reporting

The report has four distinct reporting areas: professional development, research, teaching and service.

Double click in the header above and enter your name and department.
Professional Development
Reporting period March 1, 2009 through March 31, 2010 should be reported below.
CV: Forward your updated curriculum vita along with your completed activity report to your designated administrator. Please use the naming convention Last_First MMYYYY.   CVs will also be posted to your Faculty Directory web page. 

No more than 250 words per question:

1. Please provide a brief description of your professional activity during the past year.

	


2. What were your research goals last year? Did you meet them?  What approach will you take this year to meet those you did not meet last year?

	


3. What goals do you have for the coming years (1-5years)?

	


Research

Reporting period March 1, 2008 through March 31, 2010 should be reported below.
The research section asks for two years of activity. Please make every effort to provide your publications in accordance with the publication guidelines found at Faculty & Staff Intranet>Research>Research Computing>Journal permissions

http://www.kellogg.northwestern.edu/researchcomputing/
1) Publications
List all publications and working papers. We will transfer publication information into our database and publish it on your Faculty Directory web page.
	


Please visit your Faculty Directory Page and indicate any posted discrepancies or missing data. http://www.kellogg.northwestern.edu/Faculty/Faculty_Search_Results.aspx?txtName=&ddlPrograms=
	


2) Case Studies 

List any case studies completed.  Please include the case number.
	


3) Non-Academic Writing
List any relevant non-academic writings (blogs, editorials, columns, etc.) that are not listed above.

	


4) Research Presentations
List all research presentations including seminars, conferences, professional organizations and symposiums at Kellogg or other institutions.
	


5) Awards
List all honorific recognitions.
	


6) Research Grants

List all research grants applied for and/or received. Include the proposal title, funding agency, co-investigators, amounts, dates and disposition status.
	


7) Summer Activity
If you received summer research salary during the summers of 2008 and 2009, indicate the source of funding, e.g., Kellogg or outside source, and list the research projects and activities funded under each source.

	


8) Editorial Positions
List editorial review boards and positions with editorial authority. Please include the term of your appointment and the number of manuscripts handled. 
	


9) PhD Thesis Committee Participation
List all formal thesis committee participation and indicate the extent of involvement, expected completion or completion date of each student.
	


10) PhD advising/mentoring 
List all informal student advising and mentoring.
	


11) Visiting Student Sponsorship 
List all predoctoral and postdoctoral students, visiting scholars and research associates you have hosted or sponsored. Please indicate any job market activity.
	


12) Research Center Activity

List your research center involvement and any administrative positions held.
	


13) Other Research-Related Activity
List any research-related activity that is not listed above (e.g., work in progress).
	


2009-2010 Faculty Activity Reporting

MBA Teaching (FT & PT)
Reporting period March 1, 2009 through March 31, 2010 should be reported below.

Include terms Spring 2009 through Winter 2010
Teaching Load

Each department chair has been provided with the teaching load surplus and deficit spreadsheet from the dean’s office.  Please discuss your teaching load with your department chair and discuss your plans for balancing any teaching load surplus or deficit.  
	


For each course you taught please complete the following 6 questions. You may include multiple sections under each course.   Unless otherwise indicated, the Office of the Dean assumes that changes made to a course are reflected in all sections taught.  If you taught more than one course, please copy and paste the following 6 questions to accommodate as needed.
1) Course and Course Number
	


2) TCEs

Please copy & paste your TCEs below.  You can access your TCE statistics from the Kellogg Faculty & Staff Intranet>Teaching>Feedback>Teacher Course Evaluation Scores

http://www.kellogg.northwestern.edu/intranet/facstaff.htm
The Office of the Dean pays particular attention to: number of registrants, teacher ratings on learning, workload and overall professor rating.
	


3) Course Changes

Briefly describe the significant changes that you made in this course. This should include new topics, new cases, new uses of information technology, or new pedagogical techniques.
	


4) Grade Distribution

 Please copy and paste your grade distribution below.  You can access your grade distribution from the Kellogg Faculty & Staff intranet>Teaching>Tools>Grade Distribution Lookup

http://www.kellogg.northwestern.edu/intranet/facstaff.htm
	


5) Course Grading

Please fill out the grid below showing the weight of each course element in the student's final grade and how much of that element is group or individual based. For example:
· if the midterm is 20% of the grade and is not a group assignment you would use 20% in Weight and 100% in Individual.
· If homework was 20% of the grade and is evenly distributed between individual and group work, you would use 20% in weight, 50% in Individual, and 50% in Group.
	Element
	Weight
	Individual
	Group

	 
	 Column should total 100% 
	 Proportion of assignments 

	Class Participation
	0
	0
	0

	Homework
	0
	0
	0

	Midterm
	0
	0
	0

	Final Project
	0
	0
	0

	Final Exam
	0
	0
	0

	Other:
	0
	0
	0


6) Additional information on MBA teaching

Please indicate any additional information not mentioned above (e.g., 499 independent studies sponsored.)
	


*****INSERT ADDITIONAL MBA COURSE*****

PhD Teaching

Reporting period March 1, 2009 through March 31, 2010 should be reported below.

Include terms Spring 2009 through Winter 2010
If you taught more than one course, please copy and paste the following 4 questions to accommodate as needed.

1) Course and Course Number
	


2) Term

	


3) Course Changes

Briefly describe the significant changes that you made in this course. This should include new topics, new cases, new uses of information technology, or new pedagogical techniques.
	


4) Additional information on PhD teaching

Please indicate any additional information not mentioned above (e.g., students supervised)
	


*****INSERT ADDITIONAL PhD COURSE*****
EMBA Teaching

Reporting period March 1, 2009 through March 31, 2010 should be reported below.

Include terms Spring 2009 through Winter 2010
If you taught more than one course, please copy and paste the following 3 questions to accommodate as needed.

1) Course Title
	


2) Course Changes

Briefly describe the significant changes that you made in this course. This should include new topics, new cases, new uses of information technology, or new pedagogical techniques.
	


3) Additional information on EMBA teaching

Please indicate any additional information not mentioned above.

	


*****INSERT ADDITIONAL EMBA COURSE*****

Non-Degree Executive 
Reporting period March 1, 2009 through March 31, 2010 should be reported below.

Include terms Spring 2009 through Winter 2010
Please indicate the non-degree teaching programs in which you taught. You should add the appropriate number of rows to the table below.

1) 

	Program
	Course
	Hours

	
	
	

	
	
	

	
	
	


2) Additional information on Non-Degree teaching

Please indicate any additional information including administrative responsibilities.

	


International teaching engagement
Reporting period March 1, 2009 through March 31, 2010 should be reported below.

Include terms Spring 2009 through Winter 2010
Please indicate the international programs in which you taught (ie…Hong Kong, Tel Aviv, etc.) You should add the appropriate number of rows to the table below.

1) 

	Program
	Course
	Hours

	
	
	

	
	
	

	
	
	


2) Additional information on International teaching

Please indicate any additional information.

	


Service & Citizenship
Reporting period March 1, 2009 through March 31, 2010 should be reported below.

Include terms Spring 2009 through Winter 2010
1) Committee Membership

Identify all Kellogg and Northwestern committee memberships and administrative assignments. Use the empty rows for committees not already listed.  A text box is included below for you to include details about your participation.
	Kellogg
Committee
Chair
Member
Committee of Department and Program Chair

Faculty Executive Council

Personnel Committee

Doctoral Committee

Instructional Technology Committee

Diversity Committee

Research Computing Committee

Student Affairs and Activities Committee

The Part-Time Program Committee

Honor Code Advisor

Curriculum Committee 

EMBA Curriculum Committee 

Classroom and Facilities Committee

Stanley Reiter Award Selection Committee

Conflict of Interest/Conflict of Commitment Committee 

Elected Kellogg Faculty Representatives to Northwestern University Committees

One-time Task Force (e.g. European Initiatives)

Northwestern
Committee
Chair
Member
General Faculty Committee

University Faculty Reappointment, Promotion, Tenure and Dismissal Appeals Panel

Program Review Council




	Kellogg Service Activities
Activity
Presented
Other Participation
DAK (Day at Kellogg I)
DAK (Day at Kellogg II)
CIM Week
Live-in Week
Graduation

Alumni events

Global Initiatives

Conference Speaker, panelist, panel chair or advisor for student events

Speaker or student advisor for student clubs

Guest talks (e.g. Guest speaker in classes, GIM, etc)

Development activities (meetings with donors)




3) Committee and Service Details
List any additional details about your participation in committee and service activities indicated above. 

	


4) Faculty Members Mentored 
List faculty mentor assignments include any faculty members you mentored informally.
	


5) Media Mentions 

Please visit your Faculty Directory web page and review the media mentions. http://www.kellogg.northwestern.edu/Faculty/Faculty_Search_Results.aspx?txtName=&ddlPrograms=
Please report any additional media mentions.
	


6) Media Support
In what ways did you come in contact with or make outreach to external media (e.g., taking phone calls from reporters, working with Kellogg Marketing & Communications department, etc.).
	


7) Professional Association Offices Held 
List organization, title and dates office was held.
	


8) Endowed Professorships/Chairs 
For stewardship purposes, please provide a brief statement about your research and/or professional activities that we may share with development and the donor. A statement or two about the use of your chaired professor funds.
	


10) Other Service Activities 
List other service-related activities not mentioned above.
	


